
 

 

 
 

 

STATE OF WEST VIRGINIA, COUNTY OF PRESTON, Ss: 

 

The Preston County Commission met in Regular Session at 9:30 a.m., June 18, 2024 in 

the County Commission Meeting room. 

 

The meeting was called to order by President Smith who invited those present to join in 

the Pledge of Allegiance. 

 

President Smith then declared the following Commissioners present:  Samantha Stone, 

Hunter Thomas and Don Smith. 

 



 

 

       

Recognition of Public 

 

Also, present was County Administrator Nate Raybeck and Assessor Connie Ervin and County 

Clerk Linda Huggins. 

 

  The following persons registered their attendance during the meeting:     

      Deanna Lively   Jim Fields   Duane Hamilton 

              Jacob Martin-WV News  Tony Taylor   Jalyn Lamp 

            Jennifer Graham-DP   Kelly C. Fike                          Shawne Knotts 

  Pam Thomas    Tim Keaton   Julia Sears 

  Kathy Sines    Pat Donnelly   Jay Shay 

  Susan Riddle-CVB   Kasey Foy   Lisa Leishman  

                        Kevin Likens    Clark Nicklow 

   

                          

  No other persons registered before the meeting to address the commission. 

 

   

 

 

 

 

 

 

Review of Bills          

          Commissioner Thomas moved to pay the bills that have been properly presented and 

reviewed. Commissioner Stone seconded the motion.  A roll call vote was taken with 

Commissioners Thomas, Stone and Smith voting yes.  Motion carried. (See attached.) 

 

 

 

 

 
 

 

 

 

 

 

 

 



 

 

 
 

 
 

 

 



 

 
 

 

 

 

 

Assessor’s Office  

Tax Correction List –  

 

  Commissioner Thomas moved to approve the Tax Correction List dtd June 18, 2024 as 

presented by Assessor Connie Ervin in the amount of $1,461.96.  Commissioner Stone seconded 

the motion.  A roll call vote was taken with Commissioners Thomas, Stone, and Smith voting yes.  

Motion carried.  (See attached.) 

 

 

 
 

 

 
 

 

Apportionments – None 

 

 

 



 

 

 

Recognition of Scheduled Appointments –  

 

  9:31 a.m.  Susan Riddle, President & CEO Visit Mountaineer Country – 2023 CVB Oversight   

                             Report and Annual Report 

 

   Susan Riddle, gave an annual presentation of the 2023 Annual Report for the    

     CVB and to get on record for continued compliance with the State Code for CVB 

    requirements. (See attached.) 

 

 

 

 
 

 

 

 

 



 

 

 

 
 

 



 

 

 

 

 
 

 



 

 

 

 

 
 

 



 

 

 
 

 



 

 

 
 

 

 



 

 

 
 

 

 

 

 

 

            9:40 a.m.  Kasey Foy, Community Corrections – Approval Grant Contract Agreement Documents 

  

           Ms. Foy presented a Grant Contract Agreement to get funding to provide two 

employees to get BIPPS (Batter Intervention & Prevention Program) training with RDVIC.  

It will create more services for Community Corrections to provide to people that are court 

ordered and will speed up the process. 

 

            Commissioner Stone moved to approve the Grant Contract between the Division of 

Administration Services Justice and Community Services Section and the Preston County 

Commission and authorize the President to sign.  Commissioner Thomas seconded the 

motion.  A roll call vote was taken with Commissioners Stone, Thomas and Smith voting 

yes.  Motion carried.  (See attached.) 

 

              



 
 

 



 

 

 
 

 

 

 

 

 

 
 

 

 

 

 

 

 



 

 

 

 
 



 

 
 

 



 
 

 
 



 

 
 

 

 9:45 a.m.  Lisa Leishman, Circuit Clerk – Two Employee Hires and Request Secure Location for        

                             Evidence 

 

      Commissioner Thomas moved to approve the hire of Dorina Braniff to fill 

     the full-time position as a Deputy Circuit Clerk to be effective July 1, 2024 with a starting 

     salary of $30,000 annually.  Commissioner Stone seconded the motion.  A roll call vote 

     was taken with Commissioners Thomas, Stone and Smith voting yes.  Motion carried.   

     (See attached.) 

 
 



 

 

  Commissioner Stone moved to authorize the hire of Sarah Sisler to fill the full-time 

position as a Deputy Circuit Clerk effective July 1, 2024 at a starting salary of $30,000 per 

year. Commissioner Thomas seconded the motion.  A roll call vote was taken with 

Commissioners Stone, Thomas and Smith voting yes.  Motion carried.  (See attached.) 

 

 
 

 

 

 

  Ms. Leishman explained the need for a secure “locked down” location for the 

storage of evidence for the State Police Department and noted it is the responsibility of the 

circuit clerk to keep the evidence. (The retention period is 75 years.)   There was discussion 

of using the vault on the second floor of the annex building for this purpose.  President 

Smith suggested maintenance look at the area to come up with a solution to the problem. 

    

 

 

 9:50 a.m.  Connie Ervin, Assessor – Real Estate Property and Personal Property Books -                

                             Verification 

   

   Assessor Connie Ervin presented copies of signatures pages for Real Estate Land  

and Personal Property Books and noted one page goes to the state auditor, one to the sheriff, 

one to the county clerk, and one is for the assessor’s office.  They have digital copies and 

hard copies located in the assessor’s office.  She is waiting on printed copies from the state 

for the sheriff’s office and county clerk. 

 

 

 9:55 a.m.  Linda Huggins, County Clerk – WesBanco Depository Agreement Approval and Grant                   

                             Agreement with Department of Arts Culture and History Approval 

 

 

      WesBanco Depository Agreement 

 

    Commissioner Stone moved to approve and authorize the President to sign the  

     Depository Agreement between WesBanco Bank Inc. and the Preston County 

     Commission effective May 1, 2024 thru April 30, 2025.  Commissioner Thomas 

     seconded the motion.  A roll call vote was taken with Commissioners Stone, Thomas 

     and Smith voting yes.  Motion carried. (See attached.) 

 

 



 

 

 
 

 
 



 

 

 
 

 

 

 
 

 

 



 

 
 

 
 



 

 

 
 

 

 

 

 

 

 

 

Grant Agreement with Department of Arts Culture and History Approval 

 

  Commissioner Thomas moved to approve the Grant Agreement with the Department of Arts 

Culture and History and authorize the President of the County Commission to sign.  Commissioner 

Stone seconded the motion.  A roll call vote was taken with Commissioners Thomas, Stone and 

Smith voting yes.  Motion carried.  (See attached.) 

 

 

 

 

 



 

 

 



 
 

 

 

           10:00 a.m.  Duane Hamilton, OEM/E911 – Employee Hire 

 

  Commissioner Thomas moved to approve the hire of Patricia Biggins as a Regular  

         Part-time 911 Public Safety Dispatcher effective immediately at a pay rate of $17/hr.  

                    Commissioner Stone seconded the motion.  A roll call vote was taken with Commissioners 

                    Thomas, Stone and Smith voting yes.  Motion carried.  (See attached.) 

 

 



 

 

Approval of Minutes – June 4, 2024 and June 13, 2024 Special Session 

 

 Commissioner Thomas moved to approve the Minutes of June 4, 2024 and June 13, 2024 Special 

Session.  Commissioner Stone seconded the motion.  A roll call vote was taken with Commissioners 

Thomas, Stone and Smith voting yes.  Motion carried. 

 

 

 

 

Estate Settlements – June 3, 2024 thru June 4, 2024 

 

Commissioner Thomas moved that the proceeding estate settlements and/or waivers thereof, having been 

filed for a period of ten (10) days prior to the commencement of this term and there being no exceptions 

or objections filed thereto, be approved and confirmed. (See attached.) 

   

 

 

 

 
 

 

 

 

 

Commissioner Stone seconded the motion.  A roll call vote was taken with Commissioners Thomas, 

Stone and Smith voting yes.  Motion carried.   

 

  

 

 

 



 

 

 Proceedings in Vacation – May 30, 2024 through June 12, 2024 

 

Under New Business Commissioner Stone moved to dispense with the reading in open court of the 

Proceedings of the Clerk of this Commission, had in vacation on May 30, 2024 thru June 12, 2024 

inclusive, and to approve and confirm the same as presented by the County Clerk, there having been no 

exception or objections filed thereto.  (See attachment.) 

  

 
 

 
 

Commissioner Thomas seconded the motion.  A roll call vote was taken with Commissioners Stone, 

Thomas and Smith voting yes.  Motion carried. 

 

 

Fiduciary Commissioner Report – None 

 

 



Old Business- Consideration and/or action –  

A. Rowlesburg Volunteer Ambulance Service 

  Commission Thomas explained Rowlesburg Volunteer Ambulance Service closed on May 

21, 2024 and it was found that the 1993 ambulance was titled to the commission, and thought 

to be owned by the commission, but after some research and help from Kathy Sines, they now 

believe the ambulance was deeded to the county commission so the ambulance service wouldn’t 

have to renew the registration each year.  It was also found that half of the ambulance was paid 

by Rowlesburg Ambulance and the other was paid thru a state grant.  Commissioner Thomas 

requested that the commission sign the title back to Rowlesburg Ambulance to do with it as 

they want. 

 

    Commissioner Thomas moved to transfer the title of the 1993 ambulance to Rowlesburg 

Volunteer Ambulance Service and authorize the President of the Preston County Commission 

to sign it.  Commissioner Stone seconded the motion. Discussion was call for with 

Commissioner Stone encouraging the ambulance service to give or sell their supplies to 

agencies that are currently operating and infuse the money back into the communities that have 

supported them. A roll call vote was taken with Commissioners Thomas, Stone and Smith 

voting yes.  Motion carried.   

 

   Kathy Sines stated that Union has gotten some equipment and supplies and they are 

offering Tunnelton 1st Responders and Tunnelton Fire Department supplies as well.  She said a 

fire department from the southern part of the state is interested in purchasing the 1993 4-wheel 

drive ambulance.  

 

B. EMS Service Territory Map 

 Commissioner Smith suggested Justin Wolfe run the response time numbers to see who 

could cover the area, (stemming from the closure of the Rowlesburg Ambulance Service) in a 

timely manner.  Duane Hamilton said that KAMP and Terra Alta have been answering the calls 

lately.  Commissioner Stone said Union had expressed interest in being considered. Mr. 

Hamilton stated he thinks the territory should be answered by a service that is on-call 24/7. 

  

 A special session will be held to discuss the territory map further. 

 

New Business – Consideration and/or action – 

A. Employee Recognition 

 

 Mr. Tim Keaton, from FEMA West Virginia Emergency Management Division attended 

the meeting to recognize Duane Hamilton and Clark Nicklow, who received the 2024 Flood 

Plain Managers of the Year Award, for their exemplary work in floodplain management.  The 

award was presented to them at this year’s WV Floodplain Association Conference held 

recently in Logan County, WV. 

 

 

  

Courthouse Reconfiguration Project Report 

 

A. Update from Facilities Supervisor  

 

 Courthouse 

• Working on ceiling track; 90% done. 

• Working on getting the holes sealed up for the fire stop.  Fire marshal in tomorrow 

morning for an inspection. 

• Thursday electricians are coming in and back to drop the ceiling tiles in. 

• The final coat of paint will go on Friday and/or Monday.  The flooring will be next 

week and Phase I should be done by the end of next week. 

• The demo for Phase II is scheduled for June 29th and 30th. 

• Reclamation company coming in next week to check for any asbestos concerns. 

 

 Sheriff’s Office 

• No environmental test results back yet. 

 

                         Assessor’s Office 

• Working on trying to borrow a CO2 monitor to check levels in the assessor’s office. 

                         



 

County Administrator’s Report – Consideration and/or action 

 

A. Employee Handbook discussion/approval 

 The commissioners discussed various sections of the handbook and discussed whether to 

include them or delete them. Pages of discussion were 14, 16, 19 (2.1), 20, 22, 23, 23 (3.2).  A 

final review of the handbook will be presented at the next meeting for approval. 

 

 

B. WV Corp FY24-25 Insurance Renewal 

 Tabled until additional information is gathered. 

   

 

C. Budget Revisions - none 

 

  

D. Miscellaneous Correspondence 

 

 Jay Shay, Prosecuting Attorney presented a request to hire Pam Baker as a Legal Assistant 

for the Prosecutor’s Office. 

 

 Commissioner Stone moved to authorize the hire of Pamela Baker as a Legal Assistant in 

the Prosecuting Attorney’s Office to begin July 1, 2024 at a salary of $35,000.  Commissioner 

Thomas seconded the motion.  A roll call vote was taken with Commissioners Stone, Thomas 

and Smith voting yes.  Motion carried.  (See attached.) 

 

   

 
 

 

 

 



 

 

    

Personnel Matters – Consideration and/or action 

A. Executive Session 

       

                      

Legal Matters - Consideration and/or action 

A.  Executive Session 

 

 

 

 

Information 

 

 

Commissioners Comments  

 Commissioner Thomas expressed the need for the commission to begin the conversation of starting  

the process of charting a county run EMS Agency as a backup in the case another ambulance service closes  

its doors. He said it was not to pull away any service territory or calls from our current providers right now 

but his concern is you never know when something might happen and if one of the remaining agencies 

left, the county would not be providing their constitutional duty in providing the people of the county good 

EMS Service.   

 

 There was a lot of discussion regarding this matter.  No decisions were made but dates will be 

looked at to hold a Special Session in the near future. 

  

 At 10:53 a.m., there being no further business to come before the Commission, President 

Smith declared the Regular Session adjourned. 

 

               

     ___________________________________________  

                              Commissioner 

 

      ___________________________________________ 

                   Commissioner 

         

      ___________________________________________ 

                   Commissioner 

                                                                             

                      ---oOo--- 

 

                           06/18/2024 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

     

 

            

 



 

 

 

 

 

  

 

 

 

        

 

 

   

  

  


